Florida Atlantic University

Regulation 5.011 University Ethics.

(1) State Code of Ethics. The Code of Ethics for Public Officers and Employees,
Chapter 112, Part 3, F.S., is a part of the law of the State of Florida. The Code of Ethics
declares that it is the policy of the state that no employee of a state agency may have any
interest, financial or otherwise, direct or indirect; engage in any business transaction or
professional activity; or incur any obligation of any nature which is in substantial conflict
with the proper discharge of his/her duties in the public interest. The University adopts
and reaffirms the State Code of Ethics and further adopts the following supplementary
policies as part of the FAU Ethics Rule. The terms used are to be given the broadest
definitions appropriate, so as to best implement the state policy and to evade even the
appearance of impropriety in transactions and relationships involving University
employees.

(2) Collective Bargaining Agreements. This rule applies to all University employees.
The provisions of this rule are subject to applicable provisions of collective bargaining
agreements. In the event of conflict between this rule and a collective bargaining
agreement, the provisions of the collective bargaining agreement shall prevail.

(3) Purchasing Activities.

(a) Application. Transactions relating to expenditure of public funds require the
highest degree of public trust to protect the interests of the University and the taxpayers
of the State of Florida. All University personnel engaged in purchasing activities
including, but not limited to the President, Vice President, Deans, Chairpersons,
Directors, Budget Committee Members, Initiators of Requirements, Receiving Personnel,
Recommending Advisors, Finance and Accounting, Purchasing Agents, and all persons
involved in purchasing activities, and their Supervisors, are bound by the standards of
conduct for public officers and employees set forth in Chapter 112, Part 3, F.S.

(b) All employees. No full or part-time University employee may rent, lease or sell
any goods, services or realty to the University, either directly, indirectly.

(c) Employees Involved in Purchasing. No full or part-time University employee
who participates through decision, approval, recommendation or preparation of any part
of a purchase request or who influences the content of any specification or procurement
standard, may contract with or become the agent contracting with University. Nor shall
such an employee permit the sale or lease of anything to the University through the
employee’s spouse or minor children, or through any business entity of which the
employee’s spouse or minor children, in any combination, have a material interest.
“Material interest” is defined as having direct or indirect ownership of more than 5
percent of the total assets or capital stock of any business entity.

(4) Conflicts of Interest.

(a) No University employee may have outside employment or a contractual
relationship with any business entity which is doing business with the University,
whether compensated or uncompensated, which would create a continuing or frequently
recurring conflict between private interests and the full and faithful performance of the
employee’s public duties.

(b) No University employee may solicit or accept anything of value, including gifts,



loans, rewards, promise of future employment, favor or service the employee knows or
should have known that it was given to influence the judgment or official action of the
employee.

(c) The University reserves the right to refrain from contracting with any vendor of
goods or services, if it determines that such a contract would involve or would appear to
involve a conflict of interest.

(5) Exemptions: University employees may be exempted by the University from the
foregoing prohibitions against doing business with the University, if:

(@) The business is awarded under a system of sealed, competitive bidding to the
lowest or best bidder; and

1. The employee or the employee’s spouse or child has in no way used or participated
in the determination of the bid specifications for the determination of the lowest or best
bidder,

2. The employee or the employee’s spouse or child has in no way used or attempted
to use influence to persuade the University or any personnel thereof to enter such a
contract other than by the mere submission of the bid; and

3. The employee, prior to or at the time of the submission of the bid, has filed a
statement with the Department of State, disclosing the interest of the employee or the
employee’s spouse or child, and the nature of the intended business.

(b) An emergency purchase or contract which would otherwise violate this Code of
Ethics must be made in order to protect the health, safety, or welfare of the citizens of the
state.

(c) The business entity involved is the only source of supply and there is full
disclosure of the employee of his interest in the business entity to the University prior to
the business being transacted. Additional documentation may be required to verify sole
source purchases.

(d) The total amount of the subject transaction does not exceed $500.00.

(e) The employee is engaged in research and development pursuant to a University
copyright or patent, or under the auspices of the University’s Division of Sponsored
Research. Such transaction must be approved by the President and the Chancellor and
reported to the Governor and the Legislature.

(f) As a matter of policy, exemptions will not be approved by the University if other
means of procurement of goods or services are available and more appropriate.

(6) Outside Employment, Business and Professional Activities.

(@) All Faculty and Administrative and Professional Employees.

1. It is the obligation of each faculty and staff member to keep the Chairman or
Supervisor informed in detail as to all outside employment. Keeping the Supervisor
informed, however, does not relieve the faculty or staff member of final responsibility for
his or her actions. The attention of faculty members is directed to the possibility of
conflict of interest between their outside activities and work at the University.

2. This University subscribes in principle to the statement on this subject by the
American Council on Education and the American Association of University Professors.
Before assuming outside employment, business or professional activities, the University
faculty or staff member shall complete a University Outside Activity Form and submit it
to his or her Department or Supervisor. Approval of Outside Activities is granted for a
period not to exceed one year.



3 .In general, outside activities shall not require absence from assigned duties.
Situations which are not satisfactorily resolved between a faculty or staff member and the
appropriate Chairman or Supervisor may be referred or appealed through normal
administrative channels.

4. Any University employee who proposes to engage in outside employment or any
continuing business activity shall obtain approval, in writing, as far in advance as is
practical. The request for approval shall include at a minimum the name of the proposed
employer, or recipient of services and funding source; the location where such activity
will be performed, the nature and extent of the activity; and any intended use of
University facilities, equipment, or services. The employee shall inform the Supervisor of
any changes in outside activities prior to engaging in the change. University Outside
Activity Forms are public records under the laws of Florida.

5. If the request for approval of outside activities includes an intended use of
University facilities, equipment, or personnel, approval may be conditioned upon
reimbursement to the University for any additional costs resulting from such use. Outside
activities may be approved without approval of the use of University facilities,
equipment, or personnel.

(b) In-Unit Faculty and Administrative and Professional Employees.

1. In-Unit Faculty and Administrative and Professional Employees may undertake
outside employment pursuant to the provisions of applicable collective bargaining
agreements.

2. A University Outside Activities Form must be filed prior to undertaking outside
activities:

a. If any employee is compensated for outside professional activities, or,

b. If one could reasonably conclude that the activity could create conflict of interest,
or which could otherwise interfere with the full performance of the employee’s
professional or institutional responsibilities.

(c) University Support Personnel Service Employees, Student Employees and Others.

1. University’s Support Personnel Service employees, student employees and all other
part-time University employees not mentioned in paragraphs (a) and (b) above, may
undertake outside employment or business or professional activities provided it does not
interfere with the regular work of the employee and does not result in any conflict of
interest between the outside activity and the employee’s responsibility to the University.

2. It is the obligation of the employee to inform his/her Supervisor in writing on the
University Outside Activity Form as to all outside employment, professional and business
activities, if one could reasonably conclude that the activity is likely to create a conflict of
interest or the appearance of a conflict of interest, interfere with the full performance of
the employee’s duties, if the business entity, which the employee proposes to be
employed by or to contract with, does business with the University.

(7) Use of University Name and Symbols. No employee shall claim to represent the
University or use University letterhead or the University seal, logos, or other marks in
connection with any outside employment or activity, unless authorized in writing to do
so, by the University President or the President’s representative.

(8) Faculty Produced Books and Materials.

(@) An employee may procure copyrights, and receive the royalties resulting
therefrom, for the employee’s products, provided



(a) the ideas came from the employee, (b) the products were the result of the
employee’s independent labors, and (c) the University was not held responsible for any
opinions expressed therein. If the products were in any way supported by University
funds, personnel, facilities, equipment, or materials, the employee shall report to the
president or representative the employee’s interest in having the product copyrighted.

(b) University faculty members



