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SUBJECT:  Effective Date:  Policy Number:  
University MRI 3T Scanner Utilization 04-10-2017 10.8.2  

 

Supersedes:  Page Of 

 1 4 

Responsible Authorit ies : 

Division of Research 
Vice President for Research 

 
 
I. BACKGROUND  
FAU’s 
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IV. PROCEDURE 
In order to gain access to the UMRI 3T scanner, the following procedure will be used: 
 

1. Investigators are encouraged to contact the HIC Director for an initial consultation 
regarding their project. 

2. Eligible investigators will then submit an application to the FAU MRI Committee Chair 
(by email) for each project that requests use of the UMRI 3T. This application will be 
evaluated based upon: 
• Scientific merit and significance 
• Technical feasibility 
• Relevance to FAU’s research mission 
• Project funding status 

 
Applications should minimally include (2-3 pages maximum): 
• Project title 
• Investigator contact information 
• Investigator department,es
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4. To expedite scanner scheduling, it is recommended that investigators also apply for IRB 
project approval either prior to, or in concurrence with, scanner application review (as 
well as any other additional compliance approvals that may be required). 

5. Upon approval by the FAU MRI Committee, investigators should contact the HIC 
Director to schedule scanner use. Additional information will need to be provided 
regarding safety, training, and compliance. 

6. The HIC Director will schedule investigator scanner time once safety, training, and 
compliance criteria have been met and will assist with scanner use. 

7. Project timeline will not exceed IRB approved timeframe (one year) and project deadline 
will be provided by the FAU MRI Committee upon project review. Renewal applications 
may be submitted to the committee if the project needs to continue past its approved 
deadline, but should include additional information about how the scanner was utilized 
during the previous approval phase as well as any changes to the experiment or 
procedure (along with the original project application). 

8. A fixed hourly rate will be provided for the study. Billing frequency will be determined by 
the HIC Director based upon approved study sessions. 

 
App eal process  
In the event that a project is denied approval by the FAU MRI Committee, an appeal may be 
made, within 30 days, to the FAU Office of the Vice President for Research. Appeals should 
include the letter indicating denial. 
 
V. ROLES AND RESPONSIBILITIES 
Oversight of access to University MRI contract services lies within the Office of the Vice 
President for Research. A duly organized FAU MRI Committee is responsible for the review, 
selection, and prioritization of access to the scanner. The HIC Director is responsible for IRB 
compliance verification, safety training, scheduling, and standard operating procedures. 
 
Principal Investigator  Responsibilities:  

• Assuming overall responsibility for all aspects of research related to UMRI 3T scanner 
use. 

• Ensuring the safety of participating human subjects as well as ensuring that such 
research does not proceed without necessary FAU, IRB, and regulatory approvals, 

• Gaining familiarity with this policy, FAU MRI scanner policies and the HRPP, acquiring 
appropriate training and education, and accepting continuing responsibility for 
compliance with applicable policies through all stages of the research process. 

• Ensuring that adequate funds are available for UMRI 3T scanner use. 
 
FAU MRI Committee : 
The FAU MRI Committee consists of up to 9 members, comprised of faculty or staff 
representatives from relevant departments, including MRI users, research program managers, 
and administrators. The committee chair and members are appointed by the Vice President for 
Research and serm7d
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• Notifying applicants of review results and priority by email (letter from the committee 
Chair) within 30 days of application receipt. If an application is denied, the committee will 
provide applicant with additional explanation regarding application denial. 

• Ensuring that none of its members participate in the review of a project if such 
participation would constitute a conflict of interest or cause the appearance of a conflict 
of interest. A member with an application under consideration by the committee may be 
present to answer questions from the other members, however they must be excused 
when their application is being evaluated and voted upon. In addition, members are 
strongly cautioned to be especially sensitive in avoiding conflict of interest situations, or 
the appearance of a conflict, to protect their own, their Department’s and the University’s 
reputation. This includes projects from the member’s own department, if the member has 
more than a casual interest in the project.  

• Conducting official business only when a quorum (one more than half the committee 
members) is present. Actions of the committee shall be determined by simple majority 
vote after proper motions have been made, seconded and discussed. Minutes will be 
recorded for all committee meetings noting official business decisions, and made 
available to the Office of the Vice President for Research upon request. 

• Assisting HIC Director in development of policies related to the use and safety of 
scanner, personnel, and patients. 

 
Office of the Vice President for Research Responsibilities : 

• Overall responsibility for access to the UMRI 3T scanner. 
• Overseeing the creation, implementation, and maintenance of this policy and the UMRI 

contract. 
• Appointment of the FAU MRI Committee membership and Chair. 
• Conflict resolution for use of the UMRI 3T scanner. 
• Enforcement of this policy and ensuring that the HIC staff has the necessary authority to 

administer access to the UMRI 3T scanner and its safe use. 
• Interface with UMRI to ensure contractual terms are met. 
• Establishing UMRI 3T scanner use rates. 

 
Human Imaging Core Director  Responsibilities : 

• Scheduling UMRI 3T scanner use and ensuring that all policy criteria have been met. 
• Developing and making available UMRI 3T safety and compliance requirements and 

policies. 
• Providing or facilitating training for FAU personnel involved with UMRI 3T scanner use. 
• Developing and making available FAU MRI standard operating procedures. 
• Tracking, invoicing, and billing for UMRI 3T scanner use. 
 

 
 
______________________________________________________________________ 
POLICY APPROVAL  
 
Initiating Authority 
 
Signature:  _____________________________________________Date: __4/24/2017_______ 

Daniel Flynn, Vice President for Research  
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